THE CENTRE IVANHOE

Tl-le Cenllpe |vc1n|10€ Weclclinq Joupnal

meinq on our many years experience, T|’l€ Cenjlre IVCII’]"]OQ |’l(]S CPQGiecl ﬂllS comppehensive weddlnq

planninq I<IJ[ fo assist you wijlh o” J[l]e defoils and J[l]e J[Pimminqs ](or your weddinq Pecepj[ion.

pea& Gn(J complejle the inl[or)mo]lion in your wedclinq joumol ond
Toqe’[l’ner Wijfl’l fl’le feam at Tl]e Cenjlre Ivanhoe we wi” l)Pinq your (JPQCImS fo |i][e.

) monjl|15 priopr fo your wecjdinq (Jaq we wi” sel upa meellinq wiJI|1 you fo (Jiscuss G” H1inqs we(J(Jinq.
\X/e wi” cover o” J[he ifems hithiqmecl in ﬂle journol (]n(J cliscuss jusll how your special Aoq wi” run.

” you have any ques’lions Peqarclinq fhe ifems coveped in ”19 joumal or any addi’lional special

Pequipemenjls you wish fo cnchJ please l(eel I[Pee fo contact your Wecjclinq COOPCJinCIJ[OP.
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THE CENTRE IVANHOE

275 UPPER HEIDELBER

The Weddinq DGPJ[q De’[ails

Brides Parents

Grooms Parents

Page Boy & Flower Girl

Grooms Man & Brides Maid

Grooms Man & Brides Maid

Grooms Man & Brides Maid

Grooms Man & Brides Maid

Best Man & Maid/Matron of Honour

Bride & Groom

VOUP COﬂiClCiS on ”’]G DC][J

Pre Ceremony

Name

Phone:

Reception

Name

Phone:

To Collect Cake, Gifts and Lost property

Name

Phone:

o E: thecentreivan




THE CENTRE IVANHOE

275 UPPER HEIDELBERC

Tl]e Ceremonq Loca’lion

Location:

Time:

Notes

Dl\ofoq ra p|1q Loca]lions

Locations:

Time Start & Finish:

Notes:

Use][ul Tips:

DocL some |iql11[ snocLs fo eat in H]e oﬂernoon.
eg. LiHle sonc]wiches or dpied I[Pui’l and nuf mix.

DCICL a l)aq wiﬂ] an emergency Lif fo inclucle lmir’ &
moLe up ifems ][OP Jrouch ups, sfocLinqs, l)cmcl oids,

neec”e & H’lPQGCl.

TCILQ plenfq O{ waiep WIH’I you.

o E: thecentreivanl




Bpidal Dcmjlq Appival at \/enue

Time

Location

No. in Bridal Party Entrance

No. on Bridal Table

Description of Signage boards

E.G. Mr & Mrs John & Betty Smith, John & Betty Smith or John & Betty

Notes

Cuslloms &dei’[ions
th Tl]e BPi(Je |s On The Lel(p

In ancient iimes, wllen ]llwr’e was I]iql] clmnce o]( any enemy invasion, fl\e groom

neeclec] |1i5 Piqlﬂl arm ](Pee in case l]e needecl fo clmw I\is SWOPCI fOF coml}ai.

Tocloq, H’lis Jrpodi’lion l]os survivecl, as H]e Ericle wcu”<s down H]e Gisle on I]eP l(ajlher,s
Ieﬂ arm, on& sfoncls at H]e al’rep fo Jllue |eH ol( Jll]e groom.

Usuo”q, H]e l[omilq ond ](r’iencls ol( fl\e Er’ide are seojlecl on ﬂle |eH—l‘nond sicle
ol[ Hme chapel oncl JI|1e qpoom’s on ’Ihe Piql’nf.

The \X/ecchinq pinqs

Beinq a conlinuous circle, wiﬂlouf an en(Jinq, H]e ring Pepresenfs a J[ol«an o{

everlosjlinq |ove, ond a commitment. Hisforicollq, it was once l)elieved HIGJI

J[hepe wdas a vein punning ](Pom the Hwird ][inqer o]( J[he |elﬁl hand up fo ”19 hearf.
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Tl]e Qecepjﬁon Aqencla

Bridal Party Arrives
Pre event Photography & Mock Cutting of the Cake

Guests Arrival - Pre Dinner Drinks & Canapés
Guests Seated

Bridal Party Entrance
Cutting of Cake

Entrée
Bridal Waltz—First Dance

Main Course
The Speeches (Inc. Champagne Toast)

Dessert followed by

Tea, Coffee and Wedding Cake Platters
Garter & Bouguet (Optional)

Farewell Circle (Optional)

Bride & Groom Depart
Entertainment Finishes
Bar Closes - Guests commence departure

Are there any fraditions or customs you wish to include

T|1€ S .D€€C|'I€S

Father of the Bride

Father of the Groom
Maid/ Matron of Honour
Best Man

Groom & Bride

Bpidal Wa“z —FiPS’I Dcmce

Bride & Groom 17 /2 of the 17 Song or Whole of the 1% Song

Bridal Party 2" V5 of the 17 Song or Start of the 2" Song
Parents 2" s of the 1" Song or Start of the 2 Song
Guests Start of the 2" Song or V2 way through 2" Song

THE CENTRE IVANHOE
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W i = ©ur Szesens Memwwill s s e you prior fo your event
Please complefe your Menu selection below

Pre Dinner Drinks & Canapés — Chefs Selection

Antipasto Opﬂon0|

Entrée 1

Entrée 2

Main |

Main 2

Dessert 1

Dessert 2

Fruit Platter optional

Tea Coffee and wedding cake served

Any Additional Notes:

Bevemqes Ophons

White Wine:

Red Wine:

Sparkling Wine:

Spirits on your guest tables : Maximum 1x 700ml bottle per table Yes / No
Spirits charged at bottle shop prices see your coordinator for prices and selection available

Spirit Cash Bar : Would you like your guests fo purchase their own spirits from the bar
or would you like to arrange a Bar Tab for the bridal party?

THE CENTRE IVANHOE
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Speciol Diejlapq Meols

To cater for all your guests’ dietary requirements please notify us of their needs
including guests name, table number and requirements, these can be added to
the spread sheet used for your guests list.

Eg. Cluten Free, Vegetarian, lactose Free, No Nuts

Children’s Meals Special 3 course Menu ($40.00 for under 10yrs)

Number Required Number of High Chairs

Entertainers Meals  Number Required
Main Course & Soft Drinks @ 50% of adult price

Weddinq CoLe

Supplier Name & Number :

Delivery time —
(On the day between 10.30am-3.30pm or Sundays by prior arrangement]

Type of cake :

Number of Tiers :

Save Top layer : YES / NO  Additional Cutting Cakes : YES / NO

Serving Instructions

1 Platter per table A) No cake bags
B) All in cake bags
C) /2 Bagged & V2 No Bags

Any Additional Instructions :

Who will take home?
(This will include any decorations efc. Ask your supplier for a box for the fop ter)

THE CENTRE IVANHOE
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Becouse we |ove o” J[hinqs weddinq especio”q HIG p€PSOﬂCI| llouches.
Dlease (Jiscuss any j[l’leminq i(Jeos Wijfl’l us as we |ove fo |<now wl'lojr

qou,Pe p]anninq ancJ we CIO |1c1ve |ojfs ol[ ideas foo.

Dleose pr’ovide us wiﬂl HIQ confact delloils ol[ any supplieps llho]l wi” Ioe
elivering or selling up al our venue so we can conlirm sel u

B o eelffig wo ol el

CIPPC]I’IqeanJ[S WIH’I ﬂ]@m.

E.q. Hopisjl, event sfqlis]l, oljlePnaJlive Cenjfr’epieces S

VOUP DGPSOI’IC]I TOUC|1€S

Cake Table : Beside / In Front / Bottom of Stairs
Own Champagne Flutes : Yes / No

Own Cake Knife : Yes / No

Ribbon & Scissors : Yes / No

Microphone — Wireless / on a stand  Location
Carpet Runner (Great Hall Only) : Yes / No
Spotlight for 1 Dance : Yes / No (Not Available in McCubbin Room|

Vases for your Bouguets : Yes / No

Wisl‘uinq \X/e” or GIH Tal)le

location of Table :

Who is responsible for ite

GUQSi BOOL CII’ICl Den

location of Table :

Who is responsible for ite

THE CENTRE IVANHOE
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Clﬁclir CovePs & Linen

Chair Covers available in Black / White
Sashes:  Organza or Satin Sashes: Fold or Bow
Colour 1 :

Colour 2 :

Note:
Organza sashes are best presented as Bows
Satin sashes are best presented as folds either single or double fold

Addihonal——@pj{ional Ex’[ms Avai'al)]e

e  Table Runners to mafch your sash colour @$2.50 per table
e  Coloured Satin Napkins @$1.25per person
e  Organza Overlay with Satfin Trim $8.80 per table
e  Bridal Table Coloured Skirting from $18.50 per panel (3meters)
e  Fairy lights in Bridal Skirting $110.00 panel (min 8 guests)
plus $10 per person for additional length

Please discuss your theme & colour choices with your coordinator to ensure
availability of your colour choice please advise us early. Colour samples are
available upon request.

Decomj[inq [

® A(qu pGPSOI’l(Ill fouches iO your room or iCIIDlQ decomjlions CPQG*GS a

unique experience l[or your {omilq & {Piencls

® TI]inL al)ou]l your coloup H]emes. An eleqonjl SOH poleﬁe
oP Iarﬁiqlﬂt & Clmmojric ](orJ maximum impoc]l

L4 Cenfeppieces wiﬂ] heiqlﬁ complimenf our |1iq|1 ceilinqs, Candles are
alwoqs populap ond romantic, ﬂoweps are eleqanf or whai al)ouf

a foucl} ol( vinfoqe Ho”qwoocl qlam wiH’n osfpicl\ l(eaﬂ]er’s, |oce or peapls.

® Dleose cliscuss o” (Jecorﬂajlions fo Iae provi(JecJ Iaq you wiﬂ] your

coopdinofor iO ensure a smoo”] SGJ[ up O{: your CJQCOPCI“OI’]S

® Tea |iq|’|f canc”es are a”owed w|1€n pPovi(Je(J in suiiaHe I]OlCJQPS.
Sejl up ancl |iql1jlinq cost wi” applq.

Alfer’naiivelq we can hiPe our fea qulﬁ cand]es and mirrors

iO you l(r’om $5.50 per i(][)le

THE CENTRE IVANHOE
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THE CENTRE IVANHOE

X HEIDEL

DAD IVAN

OUP CGHCJQICI[)PCIS included in your weddinq co”ecjlion pcucl@qe

88cm black wrought iron candelabras with Gold / Silver candles

Guest tables are set with single candelabras and Bridal Table is set with two
5 arm candelabras and to finish off the bridal table two 71t tall candelabra
to stand behind the table area

Please let us know if you wish to decorate any of our candelabras with ivy
or fresh flowers

The Tal)le Decomfions

White linen napkins folded Peck or Flat @

Table Scatters, Gem Stones or Rose Petals : Yes / No
Tea Light Candles & Mirrors @$5.50 per table (hire cost)
Place Cards / Table Cards : Yes / No

Bonbonaries : Yes / No

What are they?

Who is to receive one? All guests / Per Family / Per Couple

The BonlaonniePes

Suqopecl almon(l ljonLonniePes we opiqina”q I[Pom Halq, S sugar (:oasjrecl almon(ls

were ]lm(li]tiona“q given Peprﬁesenjlinq |‘|EC]HI], weolfh, Imppiness, l[epjfilijlq onc[ |onq Iil(e.

TOCJC]IJ, couples give konlvonnieres as a ]loLen ol( Hmir (]ppPPCi(‘lhOﬂ fo Hwir quesfs.
()Hen J[qu are Jl]mme(] fo complemenjl ﬂ]e (JOLJ ][OP e.g.a Beach we(J(Jinq may have

l)(?(](f[’] l)(’]“S, S|1(3,”S or Sm(]” CJQCOPOh\/Q CJQCL Cl]GiPS as l)onlmnniems.

()P il( prﬁ(Wi(Jinq a [ﬁeaujlil(u”lj lﬁoxeA Sm(l” qilﬁls ei”]er H]e kox or ]lhp Pilﬁlﬁons usec] may
l)@ ”mme(I fo your coloup H]emes. ()Jllwr i(lens: Dona’[ion fo a (:hqpihj ol( your

choice, eco we(Hinqs may give a Sm(]” planjf or SeP.(IS.




Suppliep Conjlacjl De’[ails

Please provide any contact defails for any supplier who will be delivery
or sefting up any items regarding your wedding day at the Centre
lvanhoe

Supplier contact details :

Delivery time
(Saturdays from 10.30am-3.30om or Sundays by arrangement]

What is being supplied

Supplier contact details

Delivery time
(Saturdays from 10.30am-3.30om or Sundays by arrangement]

What is being supplied

Cusjloms & TPG(Ji’[ions
The Wec]clinq CaLe

° le lwicle Gncl groom cut Hwe l(ir’sf slice ol( cal<e foqe”wp fo ensure ﬂm]l

ﬂ]eq wi” conceive.
o T|1€ c|1iel( [)Piclesmaicl SI‘IOUICI Leep a piece o]( cal<e in I]er pocLei ](or’

ﬂ1€ CJUPCIhOI’I O{ 1'18 couple,s honeqmoon, I{ S|’I€ I10P€S 10 marry soon.

° \Sinqle {emale quesis s|10u|cl fGLe |10me a piece o]( weclc]inq col«e an(J
place i]( uncleP Hw pi”ow fo dpeam o]( Hw man qu wi” marry.

The BPiCICIl Bouquej[

()r’iqino”q, Hw I:)Pides, Iaouquejr was m(]cle {Pom herl}s, spices ancl ﬂowePS.
T|1€ |1€r’|35 GHCI spices sqmljolisecj ](er’iilihj ancJ new Ii](e, as we” as warclinq

oﬂ any e\/il SpiPifs oP ](omilq clemons, w|1i|e fhe ﬂower’s were a sqm[)ol o](

innocence oncl pupijrq.

THE CENTRE IVANHOE
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Enjlervjlaineps - Band / DJ

Name & contact details :

Set up fime :
(On the day from 4.00om or Sundays by prior arrangement]

Note: Band /D) must complete set yp 30 mins prior to guests arrival. The use of Smoke
machines or pyrofechnics are not permitied without prior arrangement Great Hall only
Enfertainers cannot use our sound system and must supply there own PA sysfem.

All extension leads, and power boards must be checked & Tagged by a qualified
electrician according fo the occupational health & Safety regulations 200, part 3.5 plani)

The Mas’lep ol[ CePemonies

Name & contact details :

Member of Band : YES / NO
Related to Bride & Groom : YES / NO

Please make sure they receive a copy of the running sheet and our supervisor will
brief them on the night

Nofes I:OP The Ban(J:
® Dlease pPovicle your Bon(J, MC cch Dhofo/Videoqmpl}eP Wiﬂl a copy

ol( your l[inol aqenclo, H\is wi” ensure a” sepvices can WOPL Jloqejrller fo

pPovi(Je a smooﬂ] running evenl.

® Voup Bonc], MC ancJ Dhofo/Vicleoqmpl]eP wi” be L)Pie](ecl Eq your

event supepvisor on ﬂ]e niqlﬁ on(J wi” Iioise wiﬂ] H]em dupinq ”19 event

® Vour evenl supervisor wi” Leep a close eye on a” clefails r’eqapdinq your

evenf, pleose ensure you |1<]\/e discussecl H’IGSG ifems in (Jef(]il wiﬂ1 your

COOPCIiI’l(]iOP o) a” (]Fr’anqemenfs can L)e macle prior fo H1e niqlﬁ.

THE CENTRE IVANHOE
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DI’IOJ[Oq PCIID|1€P

Company :

Contact person :

Phone :

No. of Photographers

Notes :

\/icleoqmpl'uep

Company :

Contact person :

Phone :

No. of Videographers :

Notes :

TPCII’]SPOP*CI“OI’I = DOSi E\/Ql’li

Contact details

Pick Up Time post event

It is the responsibility of the Bride and Groom fo organise transport.

TI’]Q Honeqmoon

location:

Depart:

Return:

THE CENTRE IVANHOE
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I:IOOP DICII’I

To assist you with seating your guests we, will provide you with a draft floor plan
of your room fo suit your approx. number of guests. We require your completed
floor plan no less than two weeks prior fo your event.

When finalising your floor plan please remember:

o Table size we recommend 8 guests per table —
max. of 10 guests and some fables of 12 guests.
Please see your coordinator for full details when allocating your tables
e Include a table for your Entertainers
e Cross through any tables you do not require in the room
o Indicate where any highchairs, prams or wheelchairs are to be seated.
(It is advisable to position wheelchair guests close to lift access or
bathroom facilities as required)

Guest List

THE CENTRE IVANHOE

275 UPPER HEIDELBERG

DAD VA

To assist us with seating your guests we require a typed
alphabetical guest list (in an Excel Spreadsheet, emailed to us).

We will then display the guest list on a board in the foyer.

This list should be forwarded to us together with your floor plan
no less than two weeks prior fo your event.

We are unable to make changes to your guest list any lafer than 3 days prior
fo your event and do not accept hand written lists.

Example Guest List & Dietary Requirements

Surname First Name Table Number Dietary Requirements

Brown Brian / Vegetarian

* E: thecentreivanh




DlC]C€ CC] PClS

Put each table group of place cards in a separate envelope. Clearly mark
on the front of each envelope the table number, fofal number of guests and a
list of the guests in the order they are to be seated. The place cards will be
placed clockwise around the table with position 1 facing the bridal table.
Also mark an asferisk against the name of each person to receive a
bonbonniere as well as on the reverse side of their place card.

Fopmolijlies

We provide an experienced supervisor to oversee your wedding reception.
Please nofe we do not provide ushers or a master of ceremonies. If using a
professional master of ceremonies, he/she must adhere to the wedding
agenda that was agreed fo, af you final appointment.

The Centre Ivanhoe is pleased to provide the bridal party with their own
dedicated bridal attendant to look after your needs on the day. They will
meet and greet the bridal party and escort you fo the bridal suite for pre
dinner drinks and canapés. Your bridal attendant will take you into the
reception room, and will be there to serve the bridal party throughout the
reception.

Daqmenjl

Thank you for your initial deposit. The balance of your account is required
10 working days prior to your wedding. The Centre lvanhoe accepts cash,
credit cards and bank cheques. These payments can be made either in
person, via the Infernet or direct debit.

Access I[OP A” Al)ilijries

Wheelchair Access required : Yes / No
Hearing Loop Required : Yes / No

If required please provide your coordinator with the guests contact details
fo discuss further

THE CENTRE IVANHOE
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A Lisjl ol[ pecommenclecl Supplieps

Xsight Photography
Phone: 9486 8366

www.xsight.com.au

Austin Rise Bed & Breakfast
Phone: Q455 0740

WWW.austinrise.com.au

Always Classic Cars
Phone: 9898 2889

www.alwaysclassiccars.com.au

Team X=DJ’s
Phone: 1800 10 21 21

WWW.teamx.com.au

Magnolia Road Apartments
Phone: 9499 6443

www.magnoliaroad.net.au

Gum Tree Entertainment — Bands
QAQ/ 322/

WWW.gumiree.net.au

Accommodo’[ion Tips:

L] Ausfin [Qise I‘IC]S 3 rooms ovoilalale ancl is sui]lalale ](OP pre weddinq niqlﬁ
occommoclajlion l(op Hm l)riclol popjlq.

® The Gapclens are Iovelq ](op pre weolclinq pl’uofos
® Maqnolia opopfmenf isa sel]( confainecl unif suifol}le ](on honeqmoon niql’uf

® I{ plonninq an oversedas honeqmoon C|1€CI< your pGSSpOPiS WI” lse V(Jlid {DP H1€

CIUPCIhOH O{ your honeqmoon

HCIV€ (]” h”CIVQl S|101$ CI|'I€(]C| O{ Jllme fO ensure oqoinsf any unwonfed sicle G{{QCiS

THE CENTRE IVANHOE
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http://www.xsight.com.au/
http://www.austinrise.com.au/
http://www.alwaysclassiccars.com.au/
http://www.teamx.com.au/
http://www.magnoliaroad.net.au/
http://www.gumtree.net.au/

